RACINE PUBLIC LIBRARY
PUBLIC RECORDS POLICY
1. Public Records Access
It is public policy that all individuals are entitled to as much information as provided by
law regarding the affairs of government and the official actions of representatives of
government.
Per Wisconsin Statute §19.34(1), the City of Racine is required to adopt, display and make
available for inspection and copying at its offices, a notice containing a description of the
City and the established times and places at which the public may obtain information and
access to records from the legal custodian of the department, make requests for records, or
obtain copies of records, and how much will be charged for the copies. Per Wisconsin
Statute §19.34 2(a) and 2(b), access to records must be provided during office hours if
there are regular hours at the location where the record is. If there are not regular hours,
the City must provide access (1) on 48 hours advance notice; or (2) in an established
period of at least 2 consecutive hours per week.
A record requester shall be allowed to inspect or copy a record and the City must provide
facilities comparable to those used by its employees during established office hours. The
City is not required to purchase or lease equipment or to provide a separate room for the
inspection, copying or abstracting of records (§19.35 (2). However, the law does not
require the immediate, unlimited access to records, and there are certain records that may
not be disclosed to the public under any circumstances. Under no circumstances is the
City required to create a record to respond to a public records request. In addition, the law
permits a records custodian time to reflect upon the request and assure a proper disclosure
is made.
The City Attorney is the City’s designated public records counselor. All public record
requests and responses must be reviewed and coordinated with the City Attorney’s Office.
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